
EUS PRACTICE EXAMPLES

1

Pt.2: Examples from ‘other’ sources



ExExample ample 1: Scan a book (with 1: Scan a book (with 
attachment)attachment)

• You are a high school teacher doing an introductory 
class on marketing.

• You have 32 students in your class.

• During class, you want your students to work on a case 

2

• During class, you want your students to work on a case 
study. 

• You scan a 2-page case study from a marketing book.

• You place a copy of the case study onto your school 
network for all your students to use in class.



ExExample ample 1: Scan a book (with 1: Scan a book (with 
attachment)attachment)
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Enter the 
number of 

STEP 1STEP 1 –– How many pages in the How many pages in the 
copyright item?copyright item?
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number of 
pages you 

used



STEP STEP 2 2 –– Select the source of the Select the source of the 
copyright itemcopyright item

Select ‘other’ as 
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Select ‘other’ as 
the source of 
the copyright 

item



STEP 3STEP 3 –– Select the type of  Select the type of  
copyright itemcopyright item
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Select the type 
of item. In this 
case, text and 

image.



STEP 4 STEP 4 –– Attach materialAttach material
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Click on the ‘browse’ button. Then go and select th e 
scanned document file where you saved it - only atta ch 
the part/chapter you have actually used, then open it.

1

3



STEP 4 STEP 4 –– Attach materialAttach material
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The material will be attached when you click on ‘Su bmit’.

If you cannot attach the material you scanned (e.g. the file is 
too large) OR if there is no bibliographic information 
contained in the material you have attached, you wi ll need to 
fill in some details in STEP 5.



STEP 5 STEP 5 –– Fill in the material’s detailsFill in the material’s details
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Fill in these 2 
fields



STEP 5 STEP 5 –– Fill in the material’s detailsFill in the material’s details

Step 1: type in 
the chapter / 
article title

If NO ISBN/ISSN/ISMN number…
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Step 2: if you 
don’t have the 

ISBN/ ISSN/ 
ISMN, fill in 

the next four 
fields.

Make sure you fill in all four fields. If you don’t  know any of these details, 
type in ‘Don’t know’ or ‘N/A’. Then, click the ‘sub mit’ button.

article title



STEP 6 STEP 6 –– Select the type of usageSelect the type of usage

Select the suitable 
activities. In this 

case, you scanned
the 2-page case 
study once and 

placed a copy onto 
the school network
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for all students in
your class to use 
(i.e., 32 audience 

intended to use the 
material)  

Finally, click on the ‘Finish’ button.



STEP STEP 7 7 –– Finalising the recordFinalising the record

A reminder box will ask if you have entered all nece ssary data. 
Click “OK”.
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Final record shownFinal record shown

If you have another record to log, click 
‘Submit Usage Record’
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If you have no more records to log,
click ‘Logout’



ExampleExample 2: Scan a book (no attachment)2: Scan a book (no attachment)

• You are a high school teacher doing an introductory class 
on marketing.

• You have 27 students in your class.

• You will talk about marketing development and system 
during class. You need to use 2 flow -charts .
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during class. You need to use 2 flow -charts .

• You scan the charts from a marketing textbook and save it 
onto your USB key . 

• The charts are found in Chapter 3: Marketing Development 
and System of the textbook (ISBN: 1740098110) 



• You are a high school Biology teacher and have 21 students in 
you class.

• You want to use a figure from a CD-ROM that comes with a 
Biology textbook published by Merck & Co . The figure is titled 
‘Human Body: Tissues and Organs’. The illustrator of the figure is 
Mark Compas . You find these details on the CD cover.

ExampleExample 3: Use a CD3: Use a CD--Rom Rom 
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• You save the figure onto the school Intranet and tell all your
students to print a copy for themselves before the next class.

• You also print one copy of the figure for classroom use.

Note: you may use the ‘Practice Example Picture’ in the training
pack to complete this example.



• You are a primary school teacher and have 21 students in 
your class.

• You want to print out a newspaper article that is stored on 
the school network. 

ExampleExample 4: Use a CD4: Use a CD--Rom Rom 
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• You access the article from the school Intranet and print 21 
copies for the students in the class.

Note: you may use the ‘Practice Example Article’ in the training 
pack to complete this example.


