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Copyright Survey

Survey purpose and methodology
Your involvement
Survey documents

Timetable




Survey Purpose

To identify:
What material is copied; and

How much of that material is copied

...S0 that payment can be made to copyright
owWners




Your Involvement

Understand fully the survey aims, objectives
and how it will operate

Convey information to colleagues

Set up survey

Monitor the survey

Liaise with AMRInteractive Field Officer




Housekeeping

The survey involves two components:
Photocopy (all schools) PLUS

TV & Radio OR Music

Roll call. Please note...
Which components you are doing

Whether whole or part of school is In

Establishment surveys — please hand Iin
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How It works — 3 survey forms

Monitored photocopiers — all copying

‘.

e
\ 1. Published Material form
N\

—)

2. Unpublished Material form

Copying elsewhere — ‘Published’ only

3. Copy Declaration Form




What'’s in the Photocopy Survey?

v

INPUT

Hard Digital
Format Format

DH

e.g. printing

23 HD DD

e.g. Scannin e.g. Emailing, Uploading

OUTPUT




Paper to Paper Copying Survey

INCLUDED

Paper to Paper
* photocopying

EXCLUDED

 Printing from a Computer

e Copying to or from a Computer

* Copying to or from discs, usb,
scanner etc.




Multi Function Devices

Monitored Copier Meter Readings




Published Material

Supply extra information about the work

ISBN information Not price or library
bar codes

T




Timetable

Survey begins on first teacher day of term

Survey ends on last teacher day of term




Schools Photocopy Survey
WE

NEED
YOU

to fill in the appropriate
Record Form

Under lagalation and agiesmants with Cal and AMCOS
Governnant, Cathedic and Indspandent Szhocks are abls b
copy puzishsd materiate (text, visual arls and music)
without 1aving 1o obtin parmission in sach instancs.

Onily selscbed schoods need maintain records for ene term
during any one year.

waur arknal has hesn asectad in paertisipada doring this
tsrm.

Ficaee eemplolo the spprepriate Record Ferm oloarly and
accurately. Your assistance ensures that ihe rights of
sustralian and Inbsrnational copyright nodsrs ars
respoaicd and that they mecive fair payrent for the
copyingof their wora.

Thank You
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Schools Photocopy Survey

What if | don't have the
publication detalls
required on the form?

Just make an extra copy of what you
have copied and atiach it to the fom.

Rasearchers recewving your dila can ofien
identify the copyright owners from this copy

Thank fou

SCHOOLS PHOTOCOPY SURVEY

IF YOU
USE THIS
MACHINE

YOU MUST FILL
IN THE
APPROPRIATE
RECORD FORM

See zither the
Published Materal Fulder

ar the

Unpublished Material Folder

SERGOL SURVEY 2008

Guidelines for Staff

f about?

“This sy aises rom gishion and agreemen's belween schook, Ihe Ausiriasan
Mesharical Copyngnt Oneers Sodety

iha doss tha survey invalve?
EveryonE PROtOCIpying 3 orfor T Scnon.

wihat dal have lo do?

UNPUBLISHED matsrials form

St are 1o compine i i rm when copyig publsnes
sl 12 5¢rC0s protocOpe.

COPYING DECLARATION form ‘ —

usethi

ng s mescrce

ing o an ate:

3. Serving putishe rateia o3 cental et ity

4 Raceing ary copes o puisnea matefal a3 e3cner
e

ot 50cn 33 sies.

Exira copies ofthece forms are avadabie e your Copyright Servey

|rni is 38 you s requirad o do for the pnatoccoy survay]

amr




14

Some typical examples of Published and Unpublished Materials

Published Unpublished

* Books » Memos/ Letters/ Student records

» Journals » Teachers own original notes

» Magazines » Materials from your school’s State

= Music peak body (e.g. Dept of Education, AlS,

» Internet/Web pages CEC/CEO)

= Visual Arts (e.g. Cartoons, » Materials where permissions are
Diagrams, Photos, Pictures, given (e.g. material marked free for
Paintings, Graphs, Tables, Maps) education purposes, excluding BLMs)

= Copying for your own personal use

. :
Black line masters (ie. not related to your job)

e Copying for exams / tests

amr
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SCHOOLS PHOTOCOPY SUBVEY

UNPUBLISHED
MATERIAL

Record Folder

if you copy UNPUBLISHED MATERIAL,
yvou must complete these forms.

Some typical examples of unpublished matenals include:

“hemossLetters Student records

*Teachers cwn oniginal notes

*higtenals from your school's State peak body
feg Depatment of Bducation, A5, CECYCED)
*higterals where permissions are given

(eg materal marked free foreducation purposes excluding BLE)
®Copying for examstests

*Copying forywour awn personal use e, not related to wour job’)

amr




SCHOOLS PHOTOCOPY SURVEY

School ID: |__|__ || CopierID: |__|__| Period ending: |___|___ ||

UNPUBLISHED MATERIAL RECORD FORM

Record all photocopying of Unpublished material on this form

Total Total
pages Surname pages Surname
copied (for verification only) copied (for verification only)

[

16 amr




School ID: | | |

SCHOOLS PHOTOCOPY SURVEY

CopierID: | |

Periodending: | | | |

UNPUBLISHED MATERIAL RECORD FORM

Record all photocopying of Unpublished material on this form

Total
pages
copied

Surname
(for verification only)

Total
pages
copied

Surname
{for verification only)
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SCHOOLS PHOTOCOPY SURVEY

PUBLISHED
MATERIAL

Record Folder

if you copy PUBLISHED MATERIAL,
you must complete these forms.

Some typical examplas of published matedals include:

* BooksfBLME

® doumals

* hgazines

# Newspapers

® Print busic

® Intemets Wish pages

* "zual Arts (eq.carooss, dBg@mE, ploie, pletires, pah oz
qrpks, mIps)

18 amr
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Published Material Record Form
Schools Photocopy

Survey ~ See over for detailed explanations & definitions ~

PLEASE ANSWER EVERY QUESTION
SECTION A: Where. when and who?

1. School Name‘ 4. Your name ‘

2. School ID (as assigned by ACNielsen) L 5. Date I:I/ |:|/

3. Photocopier number

SECTION B: What have you copied?

6a. Please tick the SOURCE of your copy AND then photocopy the publication details of the source.

BOOK

BLACKLINE MASTER s ss < :
MAGAZINE/ JOURNAL You need to photocopy the ISBN, ISSN or ISMN, or the page(s) with the publication details.

PRINT MUSIC

NEWSPAPER —» Newspap name‘ ‘

Publication date / / Page no(s) I:l

INTERNET —®  You need to photocopy the page with the web address or write the web address below.

OTHER PUBLISHED MATERIAL
—®  Provide as much detail as possible below gnd attach a full copy of what you have copied.

Creator(s)
Title
Publisher

D SOURCE UNKNOWN —"  No publication details are available. Please attach a full copy of what you have copied.

6b. Please tick WHAT you've copied from this source AND photocopy the pages(s) that list the title & creator(s)
of the individual work, unless already done in Q6a. Note: tick_one box only unless you've ticked multiple sources in
Q6a.

[] CHAPTER(s) or part [ ] SHORT STORY [] VISUAL ARTS [ JOTHER 3

[] ARTICLE(s) or part ] pLAY [] INTERNET PAGE(s) I:I
[] poEM L] pRINT MUSIC [] ACTIVITY/RESOURCE PAGE(s)

SECTION C: Further details

7. Does the material copied contain any Visual Arts? 10. Number of published pages copied Dj:l

Don't include extra photocopies you made to
attach to this form here, include them at @12

. Number of copies of each page Dj:l

This includes photographs, cartoons, drawings, graphs, Yes D
tables, charts, illustrations, maps and paintings. No D

What is the copy output format? (tick one)

Overhead transparency | | the photocopier

Paper [] 12. Total number of sheets produced by E\:‘j

i ) - Include any mistakes or discarded copies
Is this for display? v D «  Count each double-sided sheet as 2
For example works o be mounted on a wall or es »  Include exira photocopies you made lo attach to this form
ut on display in a folder No
P Py Now staple the extra photocopies you made to this form &
place the completed form in the folder.

Thank you for completing this important Copyright Print Survey

amr
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Published Form

Published Material Record Form

Schools Photocopy

Survey ~ See over for detailed explanations & definitions ~

PLEASE ANSWER EVERY QUESTION

SECTION A: Where. when and who?

1. School Name Sunnydale High 4. Your name

2. School ID (as assigned by ACNielsen) 703

3. Photocopier number |:|:|
SECTION B: What have vou copied?

6a. Please tick the SOURCE of your copy AND then photocopy the publication details of the source.

5. Date

BOOK
BELACKLINE MASTER
MAGAZINE/ JOURNAL

[ ]
[ ]
[ ] pRINT MUSIC
[ ]

You need to photocopy the ISBN, ISSN or ISMN, orthe page(s) with the publication details.

NEWSPAPER —» Newspaper name

amr




Example 1. Book of essays

SECTION B: What have you copied?

6a. Please tick the SOURCE of your copy AND then photocopy the publication details of the source.

[ ] Book -
|:| BLACKLINE MASTER 8 . - _ L .
I:' MAGAZINE/ JOURNAL You need to photocopy the ISBN, ISSN or ISMN, or the page(s) with the publication details.
|:| PRINT MUSIC
|:| NEWSPAPER ——» Newspaper name
Publication date ; ; Page no(s)
D INTERNET —®  You need to photocopy the page with the web address or write the web address below.
|:| OTHER PUBLISHED MATERIAL
— Provide as much detail as possible below gnd attach a full copy of what you have copied.
Creator(s) ‘ |
Title | |

Publisher ‘

|:| SOURCE UNKNOWN —® No publication details are available. Please attach a full copy of what you have copied.

6b. Please tick WHAT you’ve copied from this source AND photocopy the pages(s) that list the title & creator(s)
of the individual work, unless already done in Q6a. Note: tick_one box only unless you've ticked multiple sources in
Q6a.
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[ ] CHAPTER(s) or part [ ] SHORT STORY [] VISUAL ARTS [ JOTHER 3
[ ] ARTICLE(s) or part ] PLAY [] INTERNET PAGE(s)
[ ] POEM [ ] PRINT MUSIC [ ] ACTIVITY/RESOURCE PAGE(s)

amr




Example 1. Book of essays

SECTION C: Further details

7. Does the material copied contain any Visual Arts? 10. Number of published pages copied

.. . Yes Dan't include extra photocopies you made to
This includes photographs, cartoons. drawings, graphs. |:| attach to this form here, include them at Q12
tables, charts, illustrations, maps and paintings. No |:|

11. Number of copies of each page

What is the copy output format? (tick one)

Paper [ ]| 12. Total number of sheets produced by
Overhead transparency |:| the photocopier

. Include any mistakes or discarded copies

i i ? . ount each double-sided sheet as
Is this for display? Count each double-sided sheet as 2
Yes D . Include extra photocopies you made to attach to this form

For example works to be mounted on a wall or

t on display in a fold No
puton cispiay na folder D Now staple the extra photocopies you made to this form &

place the completed form in the folder.

Thank you for completing this important Copyright Print Survey

27 amr







Example 2. Magazine or Journal




Example 2: Magazine or Journal




Example 3: Print Music




Example 3: Print Music




Example 4. Newspaper




Example 5: Internet page




Example 6: A picture







Example 7: Other material




"o# $%S$ # $# $ $ & # $% $%

T ()+F++



Example 8. Source unknown




"o# $%S$ # $# $ $ & # $% $%

T ()+F++



Mixed cases




M
()
it
(@)
=
-
-
@)
=




Worksheets...

Two possibilities:

 Fully attributed
(all sources shown)

 Not fully attributed
(sources not shown)




Example 7: Worksheet (fully attributed)




Example 7: Worksheet (fully attributed)




Example 7: Worksheet (not fully attributed)




Example 7a. Worksheet (not fully attributed)

Need to attach full detalls If worksheet
does not include attributions




Workshop

. Activity 1
#t Activity 2

#t Activity 3

#t Activity 4




Three Survey Forms

Monitored photocopiers Copying elsewhere
‘published’ ‘unpublished’ ‘published’ only




Schools Photocopy Survey




A quick example

Schools Photocopy Survey




A quick example




A quick example




A quick example




Administering the survey













Summary of your role....

Review training materials
Inform staff

Ensure everything is in place
Check record forms regularly

Complete photocopying summary sheets (one per
copier) for each collection

Liaise with your Field Officer




Contacts

If you need advice on copyright issues please contact:

Government Schools

NSW Elizabeth Markwick (02) 9561 8121
SYAN Shane Richardson (08) 8226 1109
NT Gerry Greene (08) 8999 5887
JANS) Barbara MacCana (03) 6233 6939

Non Government Schools
Catholic Education lan Baker (02) 9287 1520
Independent Schools  (please contact AIS within your State/ Territory)




Contact

For queries regarding the operation of the
survey contact:

Jan Wallace
(02) 9020 3507

jJan.wallace @amrinteractive.com.au




