
TAFE Monitoring TAFE Monitoring 
System 2008 System 2008 

�� Monitoring PurposesMonitoring Purposes

System OverviewSystem Overview�� System OverviewSystem Overview

�� Data requiredData required

�� Process of providing dataProcess of providing data

�� TimetableTimetable



Monitoring PurposesMonitoring Purposes

1.1. To determine the To determine the quantityquantity of copyright material of copyright material 

copied for educational and administrative copied for educational and administrative 

purposespurposes

2.2. To To identifyidentify the material copied so that payment the material copied so that payment 

can be made to copyright ownerscan be made to copyright owners



Copyright Monitoring SystemCopyright Monitoring System

Hardcopy System Electronic Use System
(EUS)

Hardcopy System
(EUS)

• Examples:

� Photocopying
� Scanning
� Printing from Internet

• Examples:

� Posting on Intranet
� E-mailing
� Scanning
� Printing from Internet

Depts & other areas

of the selected campuses
Digital Service Areas 



What’s in the EUS?What’s in the EUS?
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Who runs the monitoring?Who runs the monitoring?

Copyright Monitoring Manager

Copyright Copyright 
Monitoring Coordinator

Copyright 
Monitoring Coordinator

Copyright 
Monitoring Coordinator

Copyright 
Monitoring Coordinator

Copyright 
Monitoring Coordinator

Monitoring Coordinator



Copyright Monitoring CoordinatorsCopyright Monitoring Coordinators

�� What are the responsibilities?What are the responsibilities?

��attend training and train othersattend training and train others

��set up and monitor the systemset up and monitor the system

��ensure data ready for verificationensure data ready for verification

��report progress to Monitoring Managerreport progress to Monitoring Manager



Data Collection: Two SystemsData Collection: Two Systems

�� Electronic Use Form:Electronic Use Form:

��small digital service areasmall digital service area

��low volume or infrequent copying/communication of low volume or infrequent copying/communication of 

published materialpublished materialpublished materialpublished material

�� Electronic Use Spreadsheet:Electronic Use Spreadsheet:

��large digital service arealarge digital service area

��high volume or frequent copying/communication of high volume or frequent copying/communication of 

published materialpublished material



Electronic Use Electronic Use 
FormForm

How much?How much?

Your detailsYour details

Identifying the Identifying the 
sourcesource

Type of copying/ Type of copying/ 
communication?communication?



EUS File EUS File -- Field ListField List
�� Record NumberRecord Number

�� Campus CodeCampus Code

�� Department nameDepartment name

�� What have you done with the What have you done with the 
published material?published material?

�� Date copied or communicatedDate copied or communicated

�� For a Course PackFor a Course Pack

�� Type of count Type of count -- pages, words or pages, words or 

�� Title of PublicationTitle of Publication

�� Date of PublicationDate of Publication

�� Title of WorkTitle of Work

�� Author Name(s)Author Name(s)

�� Publisher NamePublisher Name

�� ISBN/ISSN etc.ISBN/ISSN etc.

�� Incidental Artistic Works? Incidental Artistic Works? -- if if 
‘Yes’‘Yes’ provide a copy provide a copy �� Type of count Type of count -- pages, words or pages, words or 

graphics graphics 

�� Amount Copied or CommunicatedAmount Copied or Communicated

�� Copying Copying -- Number of copiesNumber of copies

�� Audience numbersAudience numbers

‘Yes’‘Yes’ provide a copy provide a copy 

�� File nameFile name

�� CommentComment
��Anything that will help AMR Anything that will help AMR 
Interactive, e.g. identifier for attached Interactive, e.g. identifier for attached 
work, reason field left blank etcwork, reason field left blank etc



Completing the SpreadsheetCompleting the Spreadsheet

�� May have one method or a combination:May have one method or a combination:

��download data direct to EUS file (e.g. by writing download data direct to EUS file (e.g. by writing 

a query in Access or simply copying)a query in Access or simply copying)

��enter data into EUS file enter data into EUS file each timeeach time copying copying ��enter data into EUS file enter data into EUS file each timeeach time copying copying 

occursoccurs

��make a note each time copying occurs and make a note each time copying occurs and 

then enter details in time for verificationthen enter details in time for verification



EUS File EUS File -- VerificationVerification

�� Provide EUS file at end of fourth week, containing first Provide EUS file at end of fourth week, containing first 

14 days of data14 days of data

�� Verification by AMR Interactive:Verification by AMR Interactive:
�� all fields present and in right orderall fields present and in right order

�� no compulsory fields left blank without good reasonno compulsory fields left blank without good reason

�� data is in valid rangesdata is in valid ranges

��copies containing incidental artworks provided and clearly identifiedcopies containing incidental artworks provided and clearly identified��copies containing incidental artworks provided and clearly identifiedcopies containing incidental artworks provided and clearly identified

�� If all OK If all OK -- provide Final EUS File at endprovide Final EUS File at end

�� If not OK If not OK -- provide fortnightly progress filesprovide fortnightly progress files

�� We will work with you to ensure successWe will work with you to ensure success



Spreadsheet TimetableSpreadsheet Timetable

�� Monitoring Starts: {date}Monitoring Starts: {date}

�� 1st Progress File due: by {date}1st Progress File due: by {date}

-- all data up to {date}all data up to {date}

Monitoring Ends: {date}Monitoring Ends: {date}�� Monitoring Ends: {date}Monitoring Ends: {date}

�� Final data file due: by  {date}Final data file due: by  {date}

-- all data for the 3 month periodall data for the 3 month period


